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OVERVIEW    

The mission of the one-to-one program in the Sumner School District is to create a collaborative 

learning environment for all learners. This environment enables and supports transformative 

uses of technology while enhancing students’ engagement with content.  This collaborative 

learning environment promotes the development of self- directed, responsible, lifelong 

learners and users. The vital role of the teacher is then transformed from a director of learning 

to a facilitator of learning. 

 

DEVICE PURPOSE 

The Sumner School District (SSD) views the use of electronic resources as central to the delivery 

of its educational program and expects that all students will use electronic resources as an 

essential part of their learning experiences.  An effective public education system develops 

students who are globally aware, civically engaged, and capable of managing their lives and 

careers. Students need to be proficient and safe users of information, media, and technology to 

succeed in a digital world. Therefore, the SSD will use electronic resources accessed on 

Chromebooks as powerful and compelling means for students to learn core subjects and 

applied skills in relevant and rigorous ways. It is the SSD’s goal to provide students with rich and 

ample opportunities to use technology for learning in schools just as individuals in workplaces 

and other real-life settings use these tools. Use of Chromebooks at school and at home enables 

educators and students to access digital curriculum, communicate, learn, share, collaborate and 

create; to think and solve problems; to manage their work; and to take ownership of their lives. 

It is the policy of the SSD to maintain an environment that promotes ethical and responsible 

conduct in all electronic resource activities.   

Students and families have the privilege of accessing the school network and the Internet. This 

extraordinary opportunity to explore resources is tied to responsibilities. 

When signing the Parent/Student Agreement, you are acknowledging that you understand and 

accept the information in this document. 

SSD students and families must understand that: 

1. Students are allowed access to electronic resources unless the school is notified in 

writing by the parent/guardian. 

 

2. Users of the SSD network and equipment must comply at all times with the Sumner 

School District Electronic Resource Policy #2022 and expectations included in the 

Responsible Use Procedure.  

http://www.sumnersd.org/cms/lib8/WA01919505/Centricity/Domain/1278/2022ElectronicResources.pdf
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3. Chromebooks are loaned to students and remain the property of the SSD.   

            

4. Users are accountable to school, district, local, state, and federal laws. 

 

5. Chromebook and network use must support education. 

 

6. Students and families must follow all guidelines set forth in this document and by SSD 

staff. 

 

7. Rules and guidelines are in effect before, during, and after school hours, for all SSD 

computers whether on or off the school campus. 

 

8. Files stored on the SSD equipment or networks are the property of the district and are 

subject to regular review and monitoring. 

 

9. SSD staff reviews and monitors all activity on the network for responsible use. Internet 

history and e-mail checks may occur at the discretion of SSD staff. 

 

10. The term “equipment” or “technology” refers to Chromebooks, batteries, power 

cord/chargers and PC’s. Each piece of equipment is issued as an educational resource. 

The conditions surrounding this equipment can be equated to those of a textbook or a 

school issued calculator. 

 

11. Students are expected to keep the Chromebooks in good condition. Failure to do so may 

result in fines for repair or replacement.        

   

12. Students are expected to report any damage to their device as soon as possible. This 

means no later than the next school day. 

 

13. Students who identify or know about a security problem are expected to convey the 

details to their teacher without discussing it with other students. 

 

14. Students are expected to notify a staff member immediately if they come across any 

information, image, or message that is inappropriate, dangerous, threatening, or makes 

them feel uncomfortable. 

 

15. All users are expected to follow existing copyright laws. 
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16. Students may only log in under their assigned username. Students may not share their 

password with other students. 

 

17. Asset tags may not be tampered with or removed. 

 

18. All students have access to the Google drive to save documents. 

 

19. Any failure to comply may result in disciplinary action. SSD staff may remove a user’s 

access to the network without notice at any time if the user is engaged in any 

unauthorized activity. 

 

20. SSD staff reserves the right to confiscate the property at any time. 

 

 

CHROMEBOOK RULES AND GUIDELINES 

The rules and regulations are provided here so that students and parents are aware of the 

responsibilities students accept when they use a district-owned device. In general, this requires 

efficient, ethical and legal utilization of all technology resources. Violations of these rules and 

guidelines will result in disciplinary action. 

Students will receive Chromebook-related training at school during the first weeks of school. 

Below you will find a summary of the main points of each training topic.  

 

GENERAL GUIDELINES 

All use of technology must: 

● Support education 

● Follow local, state, and federal laws 

● Be school appropriate 

 

SECURITY REMINDERS 

 Do not share logins or passwords (Exception: students are asked to share passwords 

with parents or guardians.)   

 Do not develop programs to harass others, hack, bring in viruses, or change others’ files. 
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 Do follow Internet safety guidelines. 

 Do notify a teacher or staff member if you witness inappropriate discussions that could 

lead to cyberbullying, chain letters, harassment or intimidation. 

 

ACTIVITES REQUIRING TEACHER PERMISSION        

● Sending e-mails 

● Instant-messaging 

● Using headphones in class 

● Downloading programs, music, games and videos  

● Playing games 

 

APPROPRIATE CONTENT 

All files must be school appropriate. Inappropriate materials include explicit or implicit 

references to: 

● Alcohol, tobacco or drugs 

● Gangs  

● Obscene language or nudity  

● Bullying or harassment  

● Discriminatory or prejudicial behavior 

If inappropriate content is encountered, students are required to immediately close the lid on 

the Chromebook and notify a teacher or staff member.    

             

THUMB DRIVES 

All SSD rules and guidelines apply to any thumb drive plugged into a district-owned 

Chromebook. Saving files to the Google Drive is the preferred method. 
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CHROMEBOOK USE, CARE, AND CLASSROOM ROUTINES 

STORAGE 

● Never pile things on top of the Chromebook. 

● Store Chromebooks flat and standing up on its side. 

    

HALLWAYS   

● Always use two hands to carry the Chromebook. 

● Never leave the Chromebook unattended for any reason. 

   

CLASSROOM HABITS   

● Use two hands to open the lid. 

● Close the lid of the Chromebook before standing up. 

● Follow all directions given by the teacher. 

● Center the Chromebook on the desk. 

 

GENERAL CHROMEBOOK CARE 

● Vents should remain uncovered. 

● Clean the screen with a soft, dry microfiber cloth. 

● To clean other parts of the Chromebook (including keyboard), use designated computer 

disinfectant wipes. Never clean a Chromebook with water. 

 

 

TROUBLESHOOTING           

TROUBLESHOOTING PROCEDURE           

● Always try restarting the device as the first step in troubleshooting. 

● If appropriate, student may ask a classmate for help.   

● Student may ask a teacher if he/she is available to help. 
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● Students are reminded not to spend too much time troubleshooting to avoid missing 

too much class time.        

     

EMAIL FOR STUDENTS     

PURPOSE 

All SSD students are issued an email account. This allows students to safely and effectively 

communicate and collaborate with teachers and classmates, giving them an authentic purpose 

for writing. 

     

GUIDELINES AND REMINDERS          

● Email should be used for educational purposes only.  

● Email messages may be monitored by staff at any time to ensure appropriate use. This 

means that teachers may check students’ emails. 

● All email messages are property of the District. 

● Students should not delete emails unless instructed to do so by a teacher. Deleting 

emails will be interpreted as suspicious behavior and may be followed up with further 

investigation or disciplinary action. 

● Email should only be used by the authorized owner of the account. 

● Students need to protect their passwords. 

 

RESTRICTIONS AND LIMITATIONS     

● Students are limited to sending and receiving email within the district only. 

● Student email defaults to a “student only” view in the address book, but students may 

e-mail teachers and other staff as appropriate. 

● Mailbox size is restricted.     

● Students must adhere to expectations outlined in the Responsible Use Policy. 

 

UNACCEPTABLE USE AND EXAMPLES 

     

● Non-educational related forwards (e.g. jokes, chain letters, images) 

● Harassment, profanity, obscenity, racist terms 
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● Cyber-bullying, hate mail, discriminatory remarks 

● Email for individual profit or gain, advertisement, or political activities 

 

WEBCAMS AND TECHNOLOGY USE 

PURPOSE 

All student Chromebooks are equipped with a webcam. This equipment offers students an 

extraordinary opportunity to experience a 21st century tool and to develop 21st century 

communication skills.       

      

EXAMPLES OF USE 

Webcams are to be used for educational purposes only, under the direction of a teacher. 

Examples include:             

● Recording videos or taking pictures to include in a project. 

● Recording yourself giving a speech and watching it for practice and improvement.  

      

Important Note 

Please note that installing Internet calling/video-conferencing software (i.e. Skype) is prohibited 

on SSD Chromebooks.  

 

LISTENING TO MUSIC 

Listening to music is allowed for educational purposes only. 

 

STREAMING MOVIES 

Watching movies is allowed for educational purposes only.        

 

INSTANT MESSAGING 

Instant messaging may be used for educational purposes only.       
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GAMING 

Games may be used for educational purposes only. 

 

PRINTING 

Students do not have the ability to print from their Chromebooks.  We have designed our 

systems to pass documents and information in a digital format.  If a student chooses to print 

school work at home, we suggest using the following options: 

● Save the file on a thumb/flash drive and use the home computer to print.  

● Email the file to the student’s email account. Use the home computer to access the 

web-based email account and print from the home computer. 

 

DESKTOP BACKGROUNDS AND SCREENSAVERS 

Images set as the desktop background must be in line with the Responsible Use Procedures. 

      

HEADPHONES 

Headphones provided by students may be used at the discretion of the teacher to support 

learning related activities with audio support.    

          

COPYRIGHT AND PLAGIARISM 

Students are expected to follow all copyright laws and Sumner School District Board Policy 

2025. Duplication and/or distribution of materials for educational purposes are permitted when 

such duplication and/or distribution would fall within the Fair Use Doctrine of the United States 

Copyright Law (Title 17, USC.) 

 

 

http://sumnersd.schoolwires.net/cms/lib8/WA01919505/Centricity/Domain/253/2025CopyrightCompliance.pdf
http://sumnersd.schoolwires.net/cms/lib8/WA01919505/Centricity/Domain/253/2025CopyrightCompliance.pdf
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TECHNOLOGY DISCIPLINE   

BEHAVIORS AND DISCIPLINE RELATED TO STUDENT COMPUTER USE 

 

Tech-related Behavior Violations  Equivalent “traditional” Classroom Violations 

Inappropriate use of any of the following: email, 

instant messaging, Internet surfing, computer games 

Passing notes, looking at magazines, games (off-task 
behavior) 

Missing case/device No binder/missing supplies 

Cutting and pasting without citing sources (Plagiarism)  Plagiarism 

Cyber-bullying  Bullying, harassment 

Damaging, defacing, or endangering device or 

accessories  

Vandalism, property damage 

Using profanity, obscenity, racist terms Inappropriate language 

Accessing pornographic material, inappropriate files, 

or files dangerous to the integrity of the network 

Bringing pornographic or other inappropriate content 

to school in print form 

Using an electronic resources account authorized for 

another person 

Breaking into or using some else’s locker 

 

Tech Violations  
Behavior unique to the digital environment without a “traditional” behavioral equivalent 

Chronic, tech-related behavior violations (see above) 

Using electronic resources for individual profit or gain; for product advertisement; for political action or political 
activities; or for excessive personal use 

Making use of the electronic resources in a manner that serves to disrupt the use of the network by others 
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Unauthorized downloading or installing software/apps 

Attempts to defeat or bypass the district’s Internet filter 

Modification to district browser settings or any other techniques, designed to avoid being blocked from 
inappropriate content or to conceal Internet activity 

   

School-Based Discipline 

The discipline policies at each school encompass the one-to-one environment. Please reference 

the materials specific to each school or contact the school directly for details.  

 

Compliance Checks 

Compliance checks (reviewing email, Internet history, user profiles etc.) may be conducted on a 

student’s computer at any time. These may be school-wide checks or conducted individually 

due to suspicion of inappropriate device usage.  

 

Classroom Interventions 

For low-level infractions, classroom interventions will be the first level of discipline. This 

includes, but is not limited to, verbal warnings, seating changes, and teacher contact with 

home.  

 

Progressive Discipline      

Discipline is progressive. Low-level, first-time infractions will have lesser consequences than 

infractions that are repetitive or more serious in nature.      

Example of Progressive Discipline: 

(The following are for illustration purposes only. The appropriate progressive discipline 

steps for the individual would apply.) 

● 1st violation - Warning   

● 2nd violation - in-class consequence  (parent notified) 

● 3rd violation - School based consequences, Parent Meeting, loss of 

Chromebook and PC usage for 2 weeks.   
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● 4th violation - Administration referral, loss of Chromebook for remainder 

of the year. 

● 5th violation - Administration referral, loss of all in-school technology for 

remainder of the year. 

Consequences            

SSD may remove a user’s access to the network without notice at any time if the user is 

engaged in any unauthorized activity. 

 

EXAMPLES OF UNACCEPTABLE USE    

Unacceptable conduct includes, but is not limited to, the following:  

1. Using the network for illegal activities, including copyright, license or contract violations.  

2. Unauthorized downloading or installation of any software including shareware and 

freeware.   

3. Using the network for financial or commercial gain, advertising, or political lobbying. 

4. Accessing or exploring online locations or materials that do not support the curriculum 

and/or are inappropriate for school assignments. 

5. Vandalizing and/or tampering with equipment, programs, files, software, network 

performance or other components of the network; use or possession of hacking 

software is strictly prohibited. 

6. Gaining unauthorized access anywhere on the network.  

7. Revealing the home address or phone number of one’s self or another person. 

8. Invading the privacy of other individuals.  

9. Using another user’s account, password, or allowing another user to access your 

account or password.  

10. Coaching, helping, observing or joining any unauthorized activity on the network.  

11. Posting anonymous messages or unlawful information on the network. 

12. Engaging in sexual harassment or using objectionable language in public or private 

messages, e.g., racist, terroristic, abusive, sexually explicit, threatening, stalking, 

demeaning or slanderous.  
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13. Falsifying permission, authorization or identification documents.  

14. Obtaining copies of, or modifying files, data or passwords belonging to other users on 

the network.  

15. Knowingly placing a computer virus on a computer or network. 

16. Attempting to access or accessing sites blocked by the SSD filtering system  

17. Downloading music, games, images, videos, or other media without the permission of a 

teacher. 

18. Sending or forwarding social or non-school related e-mails. 

 

EXPORTING GOOGLE ACCOUNT DATA  

Google stores information that students create. Students that want to export data from their 

Google account need to use the Google Takeout to download Gmail, Drive, and other Google 

App information.  

 

CHROMEBOOK OPERATING SYSTEM 

Chromebooks run a modified version of the Chrome browser. It connects to Web resources, 

apps and extensions provided on the Internet. It does not run Windows or Macintosh software. 

When a Chromebook starts up, it updates itself automatically, so it has the most recent version 

of the Chrome operating system. 

 

FILE STORAGE  

Files are stored in the cloud, so there’s no need to worry about lost work, though this does not 

apply to the Offline mode. Students may connect to a wireless system again to upload any 

changes.  

 

GOOGLE ACCOUNT  

Google accounts will be given to all students utilizing Chromebooks. This is a requirement that 

gives students access to sign into the device and participate in communication with peers and 
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staff for educational purposes. Students under 13 years of age ordinarily need parent 

permission to have gmail accounts, however Google allows the SSD to act as the parent's' agent 

and approve the accounts on their behalf. This approval includes the ability to create a Gmail 

account with access to external web services of which may require some student information, 

and any other services, application or Web resources deemed educational by the SSD.  

Parent/Guardian consent is inherently given to the SSD to use student information for the 

purpose of utilizing online services deemed educational by the SSD. To be COPPA (Children’s 

Online Privacy Protection Act) compliant, the SSD provides an Exemption Form 2022F to opt 

out, though it is not recommended as it may hinder the educational process. Contact your 

school to obtain more information. Per the Children's Online Privacy Protection Act (COPPA), 

written parental permission must be given for students under 13 years of age to use certain 

tools and websites. The SSD may provide access to these educational resources on behalf of the 

parent/guardian, via the signed District Chromebook Guideline Agreement, for educational 

purposes only. Questions regarding COPPA should be directed to the provider directly.  

  

CHROMEBOOK SECURITY          

Two primary forms of security exist: Chromebook security and Internet filtering. Each of the 

Chromebooks has a security program installed on it. The SSD strives to strike a balance between 

usability of the equipment and appropriate security to prevent the devices from being damaged 

or used to cause damage to the SSD network.     

Security is in place on the Chromebook to prevent certain activities. These include downloading 

or installing software on the Chromebooks, removing software, changing system settings, etc.  

    

INTERNET FILTERING AT SCHOOL 

The SSD maintains an Internet filtering software package. This program automatically filters all 

student access to the Internet. 

      

CHROMEBOOK IDENTIFICATION 

Student Chromebooks will be labeled in the manner specified by the SSD. Chromebooks may be 

identified by the district asset tag, serial number and MAC address as well as individual user 

account name and password.  
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ACCOUNT SECURITY 

Students are required to use their @stu.sumnersd.org account user ID and password to protect 

their accounts and are required to keep their password confidential.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

This publication is an adapted version of the “One-to-One Handbook” by Kent School District, 

 used under CC BY / Desaturated from original 

http://www.kent.k12.wa.us/onetoone/handbook
http://creativecommons.org/licenses/by-nc-sa/3.0/

